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Financial Case File Preparation Checklist Before Contacting
a Financial Cases Lawyer in Abu Dhabi

Use this checklist to organize the key information and documents before discussing your financial case. You do
not need to have every item; identify what is available and what is still missing.

1. Parties and Nature of the Claim

Have you collected the full legal names and capacities of every party: creditor, debtor, company, bank, guarantor,
agent, or authorized representative?

Have you confirmed each name against the ID, licence, contract, or official documents?

Have you identified the source of the amount: loan, sale, supply, service, invoice, running account, cheque,
guarantee, settlement, or judgment?

Are you pursuing a claim, defending a financial claim, or seeking enforcement of a judgment or instrument?
Are there multiple parties, obligations, or accounts that should be separated?

2. Contracts and Obligations
Do you have a complete and legible copy of the contract, including all pages, annexes, and amendments?
Have you collected quotations, purchase orders, invoices, and evidence of delivery or completed services?
Have you identified the clause creating the obligation, payment terms, due date, and events of default?
Does the contract contain a court jurisdiction, mediation, or arbitration clause?
Is there a prior settlement, debt acknowledgment, payment plan, or rescheduling agreement?

3. Amounts and Payments

Have you prepared a chronological schedule showing the principal amount, each payment, each credit, and the

outstanding balance?
Have you collected receipts, bank transfers, cheques, account statements, and debit or credit notices?
Have you identified every disputed amount, the reason for disputing it, and the supporting document?
Are fees, commissions, interest, expenses, or damages claimed, and what is the stated basis of calculation?
If you seek compensation or a refund, have you separated the principal amount from additional sums?
4. Financial and Technical Evidence
Can each amount be connected to a contract, invoice, account entry, delivery, or completed service?
Are the account statements complete and clear enough to review the relevant period, transactions, and balances?
Is there correspondence containing acceptance, objection, acknowledgment, or a promise to pay?
Does the file require an accounting reconciliation or financial or technical expert review?

Have you preserved the originals and arranged legible copies chronologically?



5. Correspondence and Proceedings

Have you collected emails, WhatsApp messages, letters, demands, and notices connected to the claim?
Have you arranged correspondence chronologically and identified the sender, recipient, and context?
Has a legal notice, demand, complaint, payment notice, or termination notice been sent or received?

Is there an existing claim, complaint, expert report, judgment, or enforcement file, and do you have its number
and documents?

Is there an upcoming deadline for a hearing, response, objection, appeal, payment, or enforcement step?
Has a settlement or payment plan been proposed, and which terms were accepted or rejected?

6. File Organization and Desired Outcome

Have you prepared a timeline from the first transaction to the latest development?
Have you separated confirmed facts from assumptions and matters that remain disputed?
Have you identified the document supporting each key fact and amount?

Have you defined the outcome sought: recovery, rejection of a claim, settlement, rescheduling, compensation,
judgment, or enforcement?

Have you identified urgent issues that cannot safely be delayed?
Have you named the files clearly and confirmed that every image, schedule, and document is legible?

Quick Summary to Send When Starting the Review

1. Type of financial case:

. Main parties:

. Amount claimed or disputed:

. Source of the obligation:

. Payment due date:

. Latest action or correspondence:

. Nearest important deadline:
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. Desired outcome:

9. Three most important documents:

Important Note

Having many documents does not necessarily mean the file is complete. The key is to connect each amount to its source
and each fact to reviewable evidence, while identifying the current stage and the practical outcome sought.

Legal Notice

This checklist is a general organizational aid. It is not legal advice or an assessment of the prospects of success, and it does
not replace advice from a qualified lawyer. Required documents, procedures, and competent authorities vary according to
the obligation, parties, and dispute stage. The file must be reviewed independently before making any legal decision, taking
action, or relying on a deadline, claim, or defence.
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